CAREER REPORT WRITING ASSIGNMENT
OVERVIEW
The purpose of this Writing Assignments is for students to learn and report facts about their desired careers.  The Career Report will involve conducting an evaluation of career and educational opportunities. 

CAREER REPORT WRITING ASSIGNMENT
Consider your educational and career goals, including specific classes and training, job placement and salary, areas of specialty or variety of work, possibility for advancement. Write a report that explains your interest in this field of work and examines the following:
· education and/or training
· nature of the work
· job definition and duties
· salary
· local opportunities
· advantages and disadvantages 

The paper should include properly cited information from at least three sources you have researched.  A good place to look for information would be in the Careers database through the CNM library.  Other good sources might be information from instructors (you can cite this information as a personal interview.) There are also good government websites that preview the job outlook for many careers. Use credible sources.

The following are the key features of a report:
· tightly focused topic
· accurate, well-researched information
· various writing strategies
· clear definitions
· appropriate design

FORMAT REQUIREMENTS FOR CAREER REPORT WRITING ASSIGNMENT
· Type all Writing Assignments using 12 point font. 
· Use New Times Roman, Arial, or Calibri fonts.  No hand-written final version Writing Assignments. 
· Four to five essay pages,  plus works cited page, which equals five to six total pages. 
· All papers must have one-inch margins on all sides.
· MLA format with works cited page.
· Include a chart, graph, table, drawing, or photograph to visually represent information. Cite the info using MLA format.
· Your name, the instructor’s name, the course, section and date should be in the upper left corner. 
· Submit .doc, .docx, or rtf files (Do not submit wps or pdf files).
· Plagiarism Protection: Final version Writing Assignments will not be accepted if I have not seen earlier drafts in progress. 


	Grade Range
	A
	B
	C
	D/F

	Purpose

60 points

	The report has an angle (thesis) that holds the whole assignment together. The purpose is clearly stated.
The intro effectively previews the subject of the paper.
	Paper goes off track in a couple of places. Intro is somewhat unclear, doesn’t give much context
Intro doesn’t accurately reflect author’s purpose


	The purpose could be strengthened in more than two places.  Intro doesn’t reflect purpose or assignment prompt
	Thesis/purpose is not clear or is not understandable.
The intro is unclear; intro doesn’t give context or reflect the essay prompt.


	Content/Research

60 points


	The report presents an informative look at the student’s industry of choice.  The report provides necessary background about the subject. 
Report includes information gathered from four reliable sources. Information (evidence) is presented ethically (avoiding plagiarism or misrepresentation).
	More background information may be needed.
Essay has some repetition or goes off-topic
Needless summary at times.
The outside support is not used effectively or could be expanded on.

	Purpose is unclear, doesn’t follow the assignment prompt
Essay repeats the same ideas or goes off-topic
The essay has only two reliable sources.
The outside support is plopped in the paper without much context.
	Essay reflects a poor understanding of the chosen text
Essay doesn’t analyze the rhetorical purpose of the text
There is little to no outside support.
The essay has one or no outside source.

	Form and Organization

60 points


	Claims (i.e. Topic sentences) identify paragraphs’ purposes, reflect their content & contribute to overall unity of essay
Paragraphs reflect different, yet connected ideas
Support paragraphs illustrate the subject. Each body paragraph should have a distinct Topic Sentence, provide Evidence (quotes, summaries, or paraphrases), and Report and make a transition to the next paragraph.
	Some paragraphs lack topic sentences/main claims
Unclear how ideas in some paragraphs connect to others
Some paragraphs contain multiple ideas/claims vying for attention
	Topic sentences/claims are nearly non-existent
Entire paragraphs seems unnecessary, and do very little to support the central thesis
It’s unclear where one idea ends and another begins 
	The paper is not organized; there is no pattern of topic sentences.
The essay is mostly filler with no specific purpose.

	Revision

40 points
	Moving from the rough draft to the final draft, students should revise their writing by reconsidering and significantly reworking their ideas, conclusions, and writing decisions. 
	Student revises work, but the bulk of revision is spent on surface features.  More restructuring, and re-working is needed. 
	The paper has been edited slightly and proofread, but more global revision (i.e. restructuring, rethinking) is needed. 
	The paper is not revised.

	Grammar,  Punctuation, APA
30 points

	The essay is free from grammatical or mechanical errors.
Sentences are clear, active (Subject – Verb – Object), and to the point.
The paper correctly cites outside sources and the works cited page has no errors.
	Essay has one or two sentences that are hard to understand
Essay has awkward sentence syntax in certain places & misspelled words.
There are minor MLA errors.
	Essay has a few sentences that are hard to understand.
There are a few misspellings and grammatical errors.
There are major MLA errors.
	Essay is littered with misspelled words and awkward sentences
Many sentences are unclear and difficult to understand.
[bookmark: _GoBack]The paper is not formatted to MLA guidelines.



